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MOJIUTUKA OBPABOTKHA MEPCOHAJIBHBIX JIAHHBIX B
Y0 «KPYT-OXPAHA TPY1A»
1.OBLIME TTOJIOKEHHM A

1.1. [onuTuka o6paboTku TmepcoHanbHex paHHBX B UY/IIO  «KPVYIT -OXPAHA
TPYJIA» (nanee — IlonuTHKa) OMpEAENsAeT OCHOBHBIC MPHUHIMIIBI, LCIH, YCJIOBUA W CII0cO0bI
06pabOTKH MepCOHATBHEIX JAHHBIX, IIEPeYHH CYyOBEKTOB K COCTaB 00pabaThIBAEMBIX B qyyario
«KPYT-OXPAHA TPYIA» (manmee — VYupexIeHHe) NEPCOHANbHBIX JAHHBIX, NEHCTBAS H
OTepalyy, COBEPIIACMBIe C IIEPCOHANBHBIMH AaHHBIMH, PaBa CyOBEKTOB HEPCOHAIBHBIX JTaHHBIX,
a TaKxe cdnepmm CBEIIEHHS O pEalM3yeMblX B YUpEXJCHHH TpeOOBaHHAX K 3allUTE
MePCOHATBHBIX I[aH.HI::'IX‘.

1.2. TlonuTHKa TPHHATA ¢ LEJIbI0 3allUTHl IIpaB W CBOOOJ YeJNOBEKa M IpaxJaHWHA NpH
06paboTKe MepCOHAIBHBIX TAHHBIX, B TOM YHCIIE SAIIATEI PaB Ha HEIPHUKOCHOBEHHOCTb YaCTHON
’KHU3HU, IMYHYIO U CEMEHHYIO TaiHy.

1.3. JlokanbHBIE HOpPMATHBHBIC AKTHl M MHBIC JTOKYMEHTHI, PETJIAMCHTHPYIOIINC 00paboTKy
[IEpCOHANBHBIX JAHHBIX B YUPEXICHUH, B TOM YHCJIC IMpU HX 06paboTke B MH(POPMALHOHHBIX
CHCTEMaX, COIEPKAalliX IEepCOHANBHBIC JaHHEIE, paspabaTbIBaloTCs B YUPSKICHHH C YUCTOM
nosoxenuit [lonmuTuky.

1.4. B [1oIUTHKE HCITONB3YIOTCS CIENYIOIINE OCHOBHBIE TEPMUHBIL:

—  TIepCOHAIbHBIE JaHHBIE — JT00asd HHYOPMALHS, OTHOCAAACA K MPSAMO M KOCBEHHO
OIIpe/IeNIEHHOMY HJIU OTpEENIeMOMY (PH3HIECKOMY JIAIY (CYOBEKTY MEPCOHABHBIX JIAHHBIX);

—  omepatop IepCOHANBHBIX JaHHBIX (OrMepaTop) — TOCYIapCTBEHHBIH — Opra,
MYHHIMIATBHBIA OpraH, IOPUAAYECKOe WM (GU3MICCKOe JIMII0, CAMOCTOATENbHO WK COBMECTHO C
JPYTEMH JTAIAME OPTaHU3YIOMHe U (HIJIH) OCYIIECTBILIomue 00paboTKy MepCOHATBHBIX IaHHBIX, a
TAKXKe ONpeleNIAroIye el 00paOb0TKH NEPCOHATBHBIX NaHHBIX, COCTaB NMEPCOHANBHBIX NaHHDIX,
ToJUIeKAIuX 00paboTKe, AeHCTBHS (OIEpalli), COBEPIIAEMBIE C IIEPCOHAIBHBIMU JAHHBIMH,

> 06paboTKa MepCOHATBHBIX JaHHBIX — JIF000e JIeiicTBHe (omepanys) UM COBOKYITHOCTD
feiicTBuii (omepalii) ¢ MepCOHATbHBIMU JaHHBIMH, COBEPIIAEMBIX C HCMOJIB30BAHUCM CPCICTB
ABTOMATH3AIMA M 6e3 HX UCTolb30Banns. O6paboTka MepcoHaTbHBIX JaHHBIX BKIOYaeT B ceod,

B TOM YHCJIC: C60p, 3alUCh, CUCTEMATH3AIUIO, HAKOIIJICHHUC, XpaHCHHUE, YTOUHCHHC (O6HOBHCHI/IC,
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M3MEHEHHE), W3BJeUYeHMe, WCIOJb30BaHMe, Iepejady (paclupoCTpaHEHHE, MpeOoCTaB/ICHHE,
JI0CTYII), 00e3MMYrBaHye, OJIOKHPOBAHHE, yIAJICHHE, YHUUTOXKCHHE,

—  aBTOMaTH3MpOBaHHAS 06pabOTKa MEpPCOHATBHBIX JAHHBIX — 00paboTKa MEPCOHATBHBIX
JIAHHBIX € IOMOIIBIO CPECTB BBIYUCIUTEILHON TeXHUKH;

—  pacmpocTpaHeHHe [EePCOHATBHBIX JAHHBIX — NEHCTBUSA, HANPABJICHHBIC HA PACKPBHITHC
[IepCOHATBHBIX JaHHBIX HEONPEIETICHHOMY KPYTy JIHIL;

—  IpeloCTaBIeHHWE MEPCOHATBHBIX NAHHBIX — ACHCTBUSA, HANPABJICHHBIC HA PACKPBITHC
IepCOHANBHBIX JaHHBIX OIPEIeIEHHOMY JIHIY HJIH OIPEICTICHHOMY KpYTy JIHIL;

—  OGJOKHpOBaHWE MEPCOHANBHBIX [JAaHHBIX — BPEMEHHOE IMPEKpPAIlCHHE 00paboTKH
MIEPCOHANBHBIX JAHHBIX (32 UCKIIIOYCHUEM CIIy9acB, €CIIH o6paboTka HeoOXoauMa JIjisl yTOUHCHHS
[EPCOHANBHBIX TaHHBIX);

—  YHHYTOXEHME MEPCOHATBHBIX JNaHHBIX — ACHCTBHUA, B PE3yJIBTATE KOTOPBIX CTAHOBHTCS
HEBO3MOYKHBIM BOCCTAHOBHUTB COJIEPYKAHHE MEPCOHATBHBIX JAHHBIX B MH(QOPMAIMOHHOH CHCTEME
IEPCOHANBHBIX JAHHBIX U (M) B Pe3ylbTaTe KOTOPEIX YHHYTOXKAKOTCS MaTepUANIbHBIC HOCHTEIH
MIepCOHAIBHBIX JAHHBIX;

_— 0Ge3MUMBAHME [EPCOHANBHBIX JAHHBIX — JACHCTBHS, B pe3yJbTarTe KOTOPBIX
CTaHOBHTCS HeBosM_t))KHmM 6e3 HCIIOJb30BAaHMS JOMOJHUTENPHON HMH(POPMALUK ONPENEIUTh
[IPHHAIIEKHOCTS TIEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NMEPCOHANBHBIX NAHHBIX;

—  uHpOPMAIHOHHAS CHCTEMa NEPCOHAIBHBIX JAHHBIX — COBOKYIHOCTE COACPIKAIINXCS B
Gasax NAHHBIX HEPCOHAIBHBIX JAHHBIX M OOCCICUMBAIOIIMX HX 00paboTKy HH(OPMAIMOHHBIX
TEXHOJIOTHI ¥ TEXHUYECKHUX CPEJICTB;

—  TpaHCrpaHMYHas mepefada MepCOHANBHBIX JaHHBIX — NEpenada NepCOHAIBHBIX JaHHBIX
HA TEPPUTOPHMIO HMHOCTPAHHOTO TOCYHapcTBa OPraHy BJIACTH HMHOCTPAHHOTO TOCyNapcTsa,
MHOCTPaHHOMY (H3HYECKOMY JIMITY HUIIM HHOCTPAHHOMY FOPHANHCCKOMY JIMILY.

1.5. OcHOBHBIE 00SI3aHHOCTH Y UPEIKACHUS!

1.5.1. JIO/KHOCTHEIE JHIA YUPEKIEHHsS, B OOS3aHHOCTH KOTOPBIX BXOIHT obpaboTka
3ampocoB W oOpamieHH# CyOhEeKTOB II€PCOHAIBHBIX JaHHBIX, 00s13aHBl  00€CTIEYUTh KaxIOMY
CyOBEKTy BO3MOKHOCTH O3HAKOMIICHHS € MOKYMEGHTAMH H MaTepuajiamy, COACPKAlMMH HX
TIepCOHABHBIE JAHHBIE, €CIIH HHOE HE IPEeIyCMOTPEHO 3aKOHOM, B COOTBETCTBHH C PeriameHTOM
pearrpoBaHus Ha 3allpOChl CyOHEKTOB EPCOHAIBHBIX TaHHBIX.

1.5.2. VYupexnenue o00s3yeTcs He [PUHEMATh HAa OCHOBaHWH  HCKIIOYHTEIIBHO
aBTOMATU3UPOBAHHOM 00pa0OTKU pEUIEHHs, [OPOXKNAIONIME FOPUIUYECKHE MOCICACTBAL B
OTHOIICHHH CyOBEKTOB MEpPCOHAIBHBIX JAHHBIX WA MHBIM 00pa3oM 3aTpardBarOIIUe UX MpaBa 1
3aKOHHbIE HHTEPECHL.

1.6. ITpaBa 1 0653aHHOCTH CyOBEKTOB MEPCOHANLHBIX TaHHbIX
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1.6.1. B mesx 3amuTHI CBOMX MEPCOHATBHBIX JTaHHBIX, XPAHSIIUXCS B Y UPEKIEHUHN, CYOBEKT
IepCOHATHHBIX JAaHHBIX UMEET IIPaBo:

— MOJIYYHTH JOCTYT K CBOUM IIEPCOHAIBHELIM JaHHBIM;

— TIOJIy9UTh HH()OPMAITHIO, KaCAIOLTyI0Csi 00pabOTKH €ro NepcoHaIbHBIX TaHHBIX

— TpeGoBaTh UCKITIOYCHUS MITH UCIIPABJICHUS HEBEPHBIX HJIM HETOJTHBIX IEPCOHATBHbBIX

JAHHBIX;

— TI0JTy4aTh CBOOOIHBIM OECIIaTHBIM JOCTYI K CBOMM IIEPCOHAIBHBIM TaHHBIM, BKIJIFOUast

IIPaBo Ha MOJIyYeHHe KoM T000H 3aliCH, COIEpIKalleil MepCOHANbHBIC IaHHbIC;

— JIOTIOJIHUTH TIEPCOHANBHEIE TaHHBIE OLIEHOYHOTO XapaKTepa 3asBJICHHEM, BBIPAXKAIOLIHUM

€ro cCOOCTBEHHYIO TOYKY 3PEHHS,

— ONpENENATh CBOMX MIPEACTaBUTENEeH AT 3alUTEl CBOUX IIEPCOHAIBHBIX NAHHBIX;

— TpeGoBaTh COXPAaHEHUs ¥ 3aIUTHI CBOEH JTMYHOM M CEMEHHOW TalHBI,

— 003kaJ10BaTh B CyJe MO0kl HelTPAaBOMEPHEIE AeHCTBIA MU Oe31eHCTBHs Y YperKIeHUs IIPHU

00paboTKe ¥ 3aIUTe €ro NEPCOHAIBHEIX JaHHBIX.

1.6.2. PaboTHUKH Y4pexaeHUs 00s3aHbI:

— B ClydasX, IIpedyCMOTPEHHBIX 3aKOHOM HIIM JOrOBOPOM, M€pefaBarTh Y4peKICHHIO
zLOCTOBepHHe JOKYMEHTEI, CoJiepIKalllie IepCOHaIbHBIC JaHHBIC,

e npenocfalihsns HeBEPHBIE TEPCOHANBHBIE JaHHEIE, A B ClIy4Yae H3MEHEHHH B

TIEPCOHATBHBIX JAHHBIX, 00HAPYKEHHUS OMMOOK MM HETOYHOCTEN B HUX ((pamuiins, MECTo

)KATEJILCTBA U T. 11.), HE3aMeUTHTEIEHO COOOIIUTEL 00 3TOM B Y UPEKICHHE.

2. IIEJIM CBOPA TTEPCOHAIJIbHBIX JAHHBIX

2.1. ITepconanbHbIe HaHHbIe 00pabaTHIBAIOTCA B Y UPEKIACHUH B LEX:

2.1.1. obecnieuenus cobmonenus Koncruryuuu Poccuiickoil Penepanny, 3aKOHOB H HHBIX
HOpPMaTHBHBIX MMPaBOBBIX akToB Poccuiickol Denepanuu;

2.1.2. peryaupoBaHus TPYIOBBIX OTHOLIEHHH C paOOTHUKAMH Y UpEKACHNUS;

2.1.3 MOArOTOBKH, 3aKIIIOYEHHUS, HCITOTHEHUS U [IPEKpAILEHHs JOTOBOPOB C KOHTpareHTaMHu:

2.1.4. ucrnonHenus CyaeOHBIX aKTOB, AaKTOB JAPYTHMX OpPraHoB HJIM JIOJDKHOCTHBIX JIMIL,
HOUIeXkKAIMX HCIIOJHEHHUIO B COOTBETCTBHU C 3aKOHOJATenbcTBOM Poccmiickol  ®Penepaiun
00 MCIOJTHUTENFHOM IIPOU3BOJICTBE;

2.1.5. oCyIuecTBIeHUS IPaB ¥ 3aKOHHBIX MHTEPECOB YUPEXKIEHUS B paMKaX OCYIIECTBICHU
BHUJIOB J€ATEIHLHOCTH, IIPEIyCMOTPEHHBIX Y CTaBOM U HHBIMH JIOKAJIbHEIMA HOPMAaTHBHBIMU aKTaMH
Yupexnenus;

2.1.6. B MHBIX 3aKOHHBIX LEJISIX.
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2.2. VYupexjeHme OCYyIIECTBIeT 00pabOTKy INEPCOHATBHBIX —JAHHBIX pabOTHHUKOB
VupexIeHds M IPYyrux CyOBEKTOB MNEPCOHAIBHBIX JaHHBIX, HE COCTOSIIMX C VupexieHneM
B TPYIOBBIX OTHOIIEHUSX, B COOTBETCTBHHU CO CIECAYIOIMMHU NPUHIAIAMU:

2.2.1. 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIIACTCS Ha 3aKOHHOH H CIIpaBeAJIMBOM
OCHOBE;

2.2.2. 006paboTka MEPCOHAIBHBIX JAHHBIX OrPAHAYMBACTCA IOCTIKCHHCM KOHKPCTHBIX,
sapaHee OMpeCICHHBIX U 3aKOHHBIX Lened. He pomyckaetcs 06paboTka MEpCOHABHBIX NaHHEIX,
HECOBMECTHMas C HEeJIsIME cOopa EPCOHATBHBIX JaHHEBIX,

2.2.3. He gnomyckaercs OObeAMHEHHE 0a3 MAHHBIX, COAEPXKALIMX MEPCOHANBHBIC NAHHBIC,
00paboTKa KOTOPBIX OCYIIECTBISETCS B [EJIX, HECOBMECTHMBIX MEXIY co0bolii;

2.2.4. 06paboTKe MOJJIENKAT TONBKO IIEPCOHATBHBIC NAHHBIC, KOTOPbIE OTBEHAIOT MHEJIAM
uX 00paboTKH;

2.2.5. comepxanme u 00beM 00pabaTBIBACMBIX II€PCOHANBHBIX JAHHBIX COOTBETCTBYCT
3agBJIEHHBIM HelaM o6paGoTku. OOpabarThbiBacMble NEPCOHATLHBIC TAaHHBIC HE JIOJDKHBI OBITH

U30BITOYHBIMH 110 OTHOIIIEHUIO K 3asIBJICHHBIM LEJIAM HX 06pa6OTKI/I;

2.2.6. mpu 06paboTKe MEPCOHATBHBIX JAHHBIX OOECIEYMBAIOTCA TOYHOCTH MEPCOHAILHBIX
JAHHBIX, HX JOCTATOYHOCTb, a B HEOOXOMMMBIX CIy4asX H aKTyalbHOCTb MO OTHOLICHHIO K LEIAM
o0paboTku nepcoHanbHL,IX JaHHBIX. B YUpexJeHHH IPHHUMAIOTCA HEOOXOAUMBIC MEpbI 1ubo
obecreynBaeTCs WX MPUHATHE 110 YAICHWIO MM YTOYHCHHIO HENONHBIX MM HETOYHBIX
[IEPCOHATBHBIX JaHHBIX;

2.2.7. XpaHeHHWE TIEPCOHAIBHBIX [aHHBIX OCYHIECTBISICTCS B ¢Gopme, TO3BOJAIOMICH
OIIpeeNUTh CyOheKTa MepCOHATBHBIX JaHHBIX, He J0JIbIIE, YeM 9TOro TPeOyIoT UeH 00paboTKH
MepCOHATBHBIX JAHHBIX, €CIM CPOK XDAaHCHWs MEPCOHAIBHBIX J@HHBIX —HE yCTAaHOBJICH
denepanbHEIM  3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOPOrO, BEIFOIOTIpHOOpeTaTeeM  UJH

MOPYYHUTEIIEM 10 KOTOPOMY ABJIACTCA Cy6’BeKT IEPpCOHAIBHBIX JaHHBIX,

2.2.8. oGpabarsiBacMble TEPCOHAIBHBIC IAHHBIE YHHYTOXKAIOTCS JHOO 00e3THINBAIOTCS
[10 JOCTIKEHHH IieTell o6paboTKM UM B CIyYae YTPaThl HEOOXOAUMOCTH B JIOCTMIKCHHH ITHX

1esel, eclIM HHOE HE MPeLYyCMOTPEHO (elepalbHbIM 3aKOHOM.
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3. TIPABOBBIE OCHOBAHUS OBPABOTKU ITEPCOHAJIBHBIX JJAHHBIX

3.1. Tlonutuka 06paGOTKM  MEPCOHATBHBIX  JAHHBIX B YUPSKICHHH  ONpPEAC/IACTCS
B COOTBETCTBHH CO CJICIYIONIMMU HOPMATHBHBIMH [TPABOBBIMU aKTAMHU!

— Tpynosoit komekc Poccuiickont Oenepanny;

— Vka3 Ipesunenrta Poccuiickoit @enepanuu ot 6 mapra 1997 r. Ne 188 «O0 yTBEpKACHUH
[Tepeuns cBefeHM KOH(DUICHIMAIBLHOTO XapaKkTepay;

— mocraHosienne [IpaButensctBa Poccmiickoit ®enepanuu 0T 15 ceHTOPS 2008 r.
Ne 687 «O6 yrBepxkaeHun I[lonoxenus 00 0cOOEHHOCTAX 0OpaOOTKM INEPCOHAIBHBIX JIAHHBIX,
OCYILECTBJISIEMO# 6€3 UCITOIb30BaHUs CPEICTB aBTOMATH3ALUI);

—  mocraHoBieHme IlpaButenbcTBa Poccumiickodf  ®enepaumuu 0T 6 HIONA 2008 r.
No 512 «O6 yrBepkaeHnn  TpeGOBaHMN K MaTepHalbHBIM ~ HOCHTENSIM  OMOMETPUYECKUX
IepCOHATBHBIX JAHHBIX U TEXHOJIOTUSAM XPAHEHHs TAKMX JAHHBIX BHE HH(QOPMAIMOHHBIX CHCTEM
MIepCOHATBHBIX JAHHBIX);

—  mocraHosieHue IIpaBuTennctBa Poccmiickolt ®exepanud 0T 1 HOSOpS 2012 1.
No 1119 «O6 yTBepxkaeHuu TpeOOBaHUH K 3alIUTe NEPCOHANBHBIX MaHHBIX IPU HX o06paboTke
B HH(POPMAIMOHHEIX CHCTEMAX [EPCOHATBHEIX TaHHBIX»;

— mpuka3 Pockomuamsopa ot 05 centsabps 2013 r. Ne 996 «O6 yTBepxkacHUH TpeGoBaHMUN
U METOZOB H0.0663ﬂH£IHBéHHm [EpCOHATIBHBIX JAHHBIX);

— HHBIC HOPMATHBHEIE TIPABOBbIE aKThI POCCHHACKOH Desiepaniid ¥ HOPMATUBHBIE JIOKYMEHTDI
YIIOJHOMOYEHHBIX OPraHOB IOCYIapCTBEHHOM BJIACTH.

3.2.Buemsx peanmsalmu ToNoXeHHi IloMuTHKM B YUpEeKIEHHH —pa3pabaThIBAKOTCH
COOTBETCTBYIOIIHE JOKATbHBIC HOPMATUBHEIE aKThI ¥ HHBIC JOKYMEHTBL, B TOM IHCIIC:

— MOJIOKEHHE O 3aIUTe 1 00paboTKe MEPCOHATBHBIX JTaHHBIX PAOOTHUKOB Y UPEIKICHHUS;

— HOJTOXeHHe 00 obecreueHny 0e30MacHOCTH MEPCOHAIBHBIX TaHHBIX HpH HMX 00paboTke
B MH(POPMAIHOHHEIX CHCTEMAX [IePCOHANBHBIX JAHHBIX Y UPEIKICHHS;

— HHBIE JIOKAJIbHBIE HOPMATHBHBIE AaKThI U JOKYMEHTBI, PETrJIaMEHTUPYIOIINC BOIIPOCHL

00paboTKH MEPCOHATBHBIX JaHHBIX B Y YPCIKICHUH.

4. OBBEM U KATETOPV OBPABATBIBAEMbBIX ITEPCOHAJIBHBIX JIAHHBIX,
KATEIOPUU CYBBEKTOB ITEPCOHAJIBHBIX JJAHHBIX
4.1. O6beM TNepcOHANBHBIX MAAHHBIX, 00pabaThIBAEMBIX B YUPEKICHUH, ONPEACISACTCS
B COOTBETCTBHH C 3aKOHOJATeIbcTBOM Poccuiickod Penepauuy U JTOKAIBHBIMM HOPMATHBHBIMU
aKTaMH YUpeXIeHHH ¢ y4eToM Lejeil 00paboTKM MEePCOHATBHBIX JaHHBIX, YKA3aHHBIX B pas/eilc

2 TToJUTHKH.
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4.2. O6paboTKa CIIEIMAIBHBIX KaTeropuil MepcoHaNbHBIX IAHHBIX, KaCaroIUXCs pacoBoH,
HAIMOHAILHON IPUHAIICKHOCTH, HMONUTHYECKUX B3IJIANOB, DPEIMIMO3HBIX HIIH ¢umocoekux
yOeXIeHU i, HHTUMHOM XHU3HH, B Y YPEIKICHUN HE OCYILECTBIIAETCH.

43.B Vupexnmenun o0pabaThIBAIOTCS MEPCOHATBHBIE JAHHBIE CICAYIOLMX KaTEropui
CyOBEKTOB:

—KaHIUAATOB, pabOTHHUKOB, POICTBEHHHKOB pabOTHUKOB, JIUL, paHEe COCTOABIIMX B
TPYJIOBBIX OTHOLICHHUSAX C Y UPEKICHUEM;

— (U3MUECKHUX JIWIL TI0 JIOTOBOPaM IPakJIaHCKO-IPAaBOBOIO XapaKTepa, aBTOPOB Pe3y/IbTaToB
UHTEJUICKTYJIbHON JeSITEeIbHOCTH;

—KOHTPareHToB — ()M3MYECKHX JHIl, IIPEJICTABUTENECH M pabOTHUKOB KOHTPAarcHTOB
(FOPUIMYECKUX JIHII).

4.3.1. O6beM 06pabaTHIBAEMBIX IEPCOHATBHBIX TAHHBIX PAOOTHHKOB Y UPEIKICHHUSL.

Ipu npreme Ha paGoTy B Yupex/aeHHe pabOTHHK OT/eNa KaapoB 00padaTeBaeT CIe/yrouue
aHKeTHBIE U Onorpaduueckre TaHHbIE PAOOTHUKA.

— obmue ceenenus (O.1.0. paboTHHKa, JaTa POKACHUSA, MECTO POXKICHHUSA, IPAXKIAHCTBO,

06p330BaHHe, npogeccust, CTax pabOTEl, COCTOSHHE B Opake, cocTaB CEMbH, MacOPTHBIC
JIAHHBIE, aIpeC MeCTa KUTEIbCTBA);

— CBEJICHHS O BOMHCKOM yuerTe;

— JIpyrie JaHHBIE, HEO6XO0MMMBIE [IPH IPHEME Ha paboTy B COOTBETCTBHHU C TPeOOBAHUAMH

TPYIOBOTO 3aKOHOIATETBCTBA.

B paypHeiIeM B TMYHYIO KAPTOUKY paboTHHKA 0 (popme T-2 BHOCSAT CBEACHHS:

— 0 mepeBoiax Ha APYyTyIo padoTy;

— aTTeCTAIUH, IOBBIIIEHAN KBAIH(PHUKAIIAH, TIPO(PECCHOHAIBHOM IIEPETOrOTOBKE;

— Harpajax (TIOOUIPEHUsIX ), IOYETHBIX 3BAHUAX;

— COLMAJIBHBIX JIBIOTAX, Ha KOTOPBIE paOOTHUK UMEET IIPABO B COOTBETCTBUU C

3aKOHOJATEIbCTBOM.

I{enu 06paboTKH MEPCOHATBHBIX JAHHBIX PAOOTHUKOB Y UpPE)KIACHHS:!

— BEJICHUE KaJIpOBOTO y4ETa,;

— y4eT pabouero BpeMeHH pabOTHHKOB,;

— pacuer 3apa0OTHOM ITIaThl paOOTHUKOB;

— BeJICHUE HAJIOTOBOI'O yYeTa,

— BeJICHUE BOUHCKOIO y4eTa;
— NIPeJOCTaBJIeHHE B FOCYIapCTBEHHBIE OPraHbl PEraMeHTHPOBAHHON OTYETHOCTH,
— 06s13aTeNbHOE U JI0OPOBOJIBHOE MEAUIIMHCKOE CTPAaXOBaHUE PAOOTHHKOB;
— OpoHHpOBaHKE U OIIaTa OUJIETOB H rbcTHHHqHLIx HOMEPOB paOOTHHUKAM;

— apXUBHOE XpaHEHHUE JaHHbIX;
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— cojeiicTBHE paGOTHUKY B TPYHOYCTPOMCTBE, 00yUEeHHH, IPOIBUIKEHUH 110 CIIyxK0e,

MOJIb30BaHUH PA3TUYHBIX JIBIOT.

[Tonyuenue u 06pabOTKa MEPCOHATHHBIX JaHHBIX pAOOTHHKA Y UPEXKICHHS JOJKHBI
OCYIIECTRIISATHCS UCKITIOUYUTENBHO B YKA3aHHBIX METSIX.

[TonyueHHEIE IEPCOHANBHBIE JaHHbIE, HEOOXOIUMBIE JUTSA TOCTHXKCHUS BBIICYKa3aHHbIX
1esiell, OTpaKaroTCs B JIMYHOM Jiesie paOOTHHKA B COOTBETCTBUH C TPEOOBAHUSIMH TPYAOBOTIO
3aKOHO/ATeNbCTBA ¥ BHYTPEHHMX HOPMATHBHBIX JOKYMEHTaX YUpPEKICHHs, pEeriIaMeHTHPYIOMINX
KaJpOBOE JETOMPOU3BOACTBO U YUET.

4.3.2. IlepcoHanbHble AaHHbIE (HU3MYECKHX JIHUI[ [0 JOTOBOpaM I'PaxIaHCKO-IMPaBOBOro
XapaKTepa, aBTOPOB Pe3yJIbTATOB MHTEIUICKTYalbHOH IeATENbHOCTH; KOHTPAreHTOB — (PU3HYECKUX
JIUI ¥ TIpeJiCTaBUTeNEel 1 pabOTHUKOB KOHTPAreHTOB (FOPUIMYECKHX JIHLL).

CocTaB H 06bEM IEPCOHAIBHBIX JAHHBIX YKa3aHHBIX CyOBEKTOB OTPEIEIISIeTCS
B COOTBEICTBMH C  BHYTPEHHMMH  HODMATHBHBIMH  JIOKyMEHTaMH  YUPEXKICHHUS,
PErIaMEHTUPYIOIMMHE JEATEIFHOCT 110 PEaM3alliK YCTAaBHBIX LEJeH, OCYIECTBICHHUE C/IC/IOK B
COOTBETCTBHH. C 3aKOHOAATeIbcTBOM Poccuiickoii @Denepanyy, Ha OCHOBAHHMH YTBEPXKIEHHBIX
GopM 0KyMEHTOB (IOrOBOPOB/AaHKET M 3aABOK).

I{enu 06pabOTKK MEPCOHATBHBIX JAHHBIX YKa3aHHEIX CYOBEKTOB:

- peanmzauﬂs'[jc.TaﬁHblx enel YupexaeHus,

— OCYLIECTBJICHHE CICIIOK B COOTBETCTBHH C 3aKOHOJATCIIECTBOM Poccuiickoit d)enepaulzm.

5. TIOPSIJIOK U YCJIOBMS OBPABOTKH ITEPCOHAJIBHBIX JAHHBIX

5.1. YupexxeHue Ipy OCyIIeCTBICHUH 00pabOTKH MEePCOHATBHBIX TaHHBIX !

— [pUHEMaeT Mephbl, HEOOXOJHMMBIE U JOCTATOYHbIE JUIst OOCCICUCHHs  BBIIOJIHEHHS
TpeGoBanmil 3aKoHOAaTeNbcTBa Poccuiickoii ®enepaiuu ¢ JIOKaIbHBIX HOPMATHBHBIX aKTOB
VYupexaenus B 00J1aCTH IEpPCOHABHEBIX JaHHBIX;

— [OpHHAMAET T[PaBOBble, OPraHU3alMOHHBIC W TEXHWYECKHE MEphl Ui 3allUTEI
[EPCOHATBHBIX JAHHBIX OT HEMPaBOMEPHOIO WM CIy4alHOro JOCTyNa K HUM, YHHYTOXCHHUS,
U3MEHEHUs, OJOKHPOBAHUS, KOIMHMPOBAHHSA, MPEAOCTaBJICHHS, PAclpOCTPaHEHHUS IEPCOHATbHBIX
JAHHBIX, 4 TAK)KE OT MHEIX HEIIPABOMEPHBIX ACHCTBUHA B OTHOIICHHH IIEPCOHAIBHBIX NaHHBIX,

— Ha3HAYaeT JIMII0, OTBETCTBEHHOE 3a OpraHM3alHio OOpabOTKM IIEPCOHATBHBIX JaHHBIX
B YUpeKICHUH,

— M3Ja€T JIOKAJIbHBIE HOPMATHBHBIE aKThl, ONPEACIISAIONIAE TONTUTHKY B BOIPOCH! 00paboTKu
¥ 3alIUTHI [IEPCOHATBHBIX TaHHBIX B Y YPEKICHUN;

—  OCYWIECTBISET  O3HAKOMJIEHHE  DaOOTHHKOB  YUPCKACHHs,  HENOCPEICTBEHHO
OCYIIECTBIISIIOIIUX 00pabOoTKY nepCOHaJIBHLIx JAHHBIX, C IOJIOXKEHUSMU 3aKOHOJATe/IbCTBA

Poccuiickoii  ®enepanuu ¥ JIOKAJIbHBIX ~ HOPMATHBHBIX — AKTOB Y UPEIKACHHs B 00J1acTH
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IEpCOHANBHEIX [aHHBIX, BTOM 4YHCIE TPEeOOBAHUSAMM K 3alUTe IICPCOHANBHBIX JAHHBIX,
U 00yueHHe yKa3aHHBIX PaOOTHUKOB;

— myONMKyeT MM WHBIM 00pa3oM OOecIedyHBaeT HEOrPaHWYEHHBIH MNOCTYI K HACTOAIIEH
ITommTHKe;

— cooOImaeT B YCTAHOBJICHHOM IOpSJKE CyOBEKTaM IIEPCOHANBHBIX JIAHHBIX — WIH
VX IIPEICTABUTENAM  HMH(GOPMAIMIO O HAIMYMK  [EPCOHANBHBIX  JAHHBIX,  OTHOCSIIMXCH
K COOTBETCTBYIOIIMM  CyOBEKTaM,  IIPEJOCTABJISET BOBMOXKHOCTh ~ O3HAKOMJICHHsS € STUMH
[IePCOHATBPHBIMHA JAHHBIMH TIpH 00palleHHy i (WIH) HOCTYIUIEHHH 3aIPOCOB YKa3aHHBIX CyObEKTOB
NepCOHATBHEIX JaHHBIX WM X MPEICTABUTENEH, €C/IM HHOE HE YCTAHOBJICHO 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

—  mpekpamaer — o06pabOTKy M YHHYTOK&ET — [EPCOHANbHBIC — JaHHBIE B CIydasX,
IpeyCMOTPEHHEIX 3aKOHOJATeNbCTBOM Poccuiickoit @emepaunu B 00JaCTH  NEPCOHATLHBIX
JIAHHBIX;

— coBepmaeT HMHEIE JeHCTBHS, IPEAyCMOTPEHHBIE 3aKOHOIATENBCTBOM —POCCHHACKOH
deneparnuy B 00J1aCTH NEPCOHANBHEIX JaHHBIX.

5.2. OGpaGoTka MEPCOHANBHBIX [JAHHBIX B VupexIeHU:d OCYIIECTBISETCS C COrjiacus
cyOBbeKTa IEPCOHANBHBIX JaHHBIX Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CJIH HHOC HE
IPETyCMOTPEHO 3aK0ﬁoz:[éTenI)CTBOM Poccuiickoit ®eneparuy B 0671aCTH IEPCOHANBHBIX TaHHbIX.

5.3. OOmiecTBO OCYIIECTBIAET c6op, 3ammch, CHCTEMATH3alHIO, HAKOIUICHHE, XPaHEHHE,
yrouHeHue (0GHOBJICHIE, H3MEHEHHE), H3BICUCHHE, HCIIONB30BaHHUE, Iepeiady (pacpoCTpaHEHHe,
Ipe/oCTaBlIeHAE, JOCTYI), O00e3IHYMBaHHE, ONOKMpOBaHHE, YAAJIECHHE W YHUYTOXKCHHC
MEPCOHATBHBIX TAHHBIX.

54. O6paboTKa MEPCOHAIBHBIX NAHHEIX B YUPEKACHUH OCYIIECTBJIACTCA CIIEAYIOIIHMH

criocobamMu:

— (€3 HCIONB30BAHMSA CPEJCTB BBIUHCIUTENBLHON TEXHHKH (HEaBTOMATH3MPOBaHHAs
00paboTKa IepcoHaIbHBIX JAHHBIX),
— aBTOMATH3MPOBaHHAs 06paboTKa IEPCOHANBHBIX JAHHBIX C IEpefadedl MOMy4eHHOH

MH(OPMAIIHH 110 HH(POPMAIHOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSM MM O€3 TAKOBOH.

6. AKTYAJIM3ALINA, HCHPABHEHVIE, VIAJIEHUE U YHUYTOXEHUE
[TEPCOHAJIBHBIX JAHHBIX, OTBETBI HA 3AITPOCBI CYBBEKTOB HA JIOCTYII K
ITEPCOHAJIbHBIM JAHHBIM

6.1. B ciayyae mpemocTaBieHusi CyOBEKTOM HNEPCOHANBHBIX JAHHBIX (AaKTOB O HEHOJHBIX,
yCTapeBIIHX, HEJOCTOBEPHBIX MM HE3aKOHHO IMOJyYEHHBIX IEPCOHAIBHBIX JaHHBIX YUPEKICHHE
0GSI3aHO BHECTH HEOOXOMMMbIE H3MEHEHHs, YHIUTOKUTh UM OIOKHPOBATH UX, & TAKXKE YBEIOMHUTH

0 CBOHX JCUCTBUSX CYG’I)GKTB_ NepCOHAIIBHBIX NaHHBIX.
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6.2. B ciyuae monaTBepxkIeHHs (akTa HETOYHOCTH IIEPCOHATIBHBIX IAHHBIX MEPCOHAIbHBIC
JaHHBIE MOJJIEKAT HX aKTYalH3aluK OIEpaTopoM, a MM HEMPaBOMEPHOCTH MX 00pabOTKM TaKas
00paboTka JoKHA OBITH IPEKpallCHa.

6.3. Ilpu pmocTwxeHuu uenelt oOpabOTKM MEPCOHANBHBIX JaHHBIX, a TaKXke B Ciydac
MCTEUEHHs] CpOKa COIIAacHs Ha 00OpalOTKy IEpPCOHANBHBIX JaHHBIX MM OT3bIBA CYOBEKTOM
MepcoHANbHEIX JAaHHBIX COrVIacHs Ha HX 00paboTKy MepCOHalbHbIE JaHHBIC [OAEeKAT
YHUYTOXXEHHUIO, €CITH:

—  HHOe He IPEeIyCMOTPEHO IOTOBOPOM, CTOPOHOM KOTOPOTO, BBINOJONPHOOpETaTeNeM
UM TIOPYYHTENEM 110 KOTOPOMY SIBIISIETCS CyOBEKT MePCOHATBHBIX JaHHBIX;

—  omepaTop He BIpaBe OCYIIECTBISTh 06paboTKy Ge3 cornacust CyObeKTa NepCOHABHBIX
JAQHHBIX Ha OCHOBAHHUSX, MPeNyCMOTpeHHBIX DellepalbHbIM 3aKOHOM «O MepCOHATBHBIX JAHHBIX)
WJIH UHBIMH (eiepalIbHBIMH 3aKOHAMH,

—  HHOe He MPEeIyCMOTPEHO WHBIM COITIAIICHHEM MEXJy OIEpaTtopoM U CyOBEeKTOM
NIePCOHATBHBIX JAHHBIX.

6.4. Onepatop 06s3aH COOOIIUTH CYOBEKTY MEPCOHATBHBIX TAHHBIX UIIM €r0 NMPECTaBUTEIIO
HH(I)OpMaHﬁIO 06 ocyIIecTBIsIeMOl UM 06pabOTKe IePCOHANBHBIX JAHHBIX TAKOro CyOBEKTa IO

3anpocCy MOCJIECIHETO.



